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1. TepMHuHBI H ONIpeaeeHUA

PaGoTHHKH - aJIMMHUCTpPAaLMA  KOJJIEMXKA, IMEJarorMyeckdil  KOMJIEKTHB, Y4eOHO-BCIIOMOTATENbHBIMH,
aIMUHUCTPAaTHBHO-XO31HCTBEHHBIN Y HHOI epcoOHaN KoJneaxa.

KOppyl’IuHﬂ b 3noyn0Tpe6neHHe JOJDKHOCTHBIMH ITOTHOMOYHMAMH, Jada B3ATKH b0 MHOE HE3aKOHHOoE
HCHNONb30BaHHE ¢)H3H‘{CCKHM JINLOM CBOEIr'0 JOJIXXHOCTHOI'O NOJIOXKEHUA BONMPEKH 3aKOHHBIM UHTEpECAM obLuecTpa
A rocyaapcTsa, OTACIbHBIX IpaXKiaaH, B LUEJAX NMOJNYYCHUA BbIrOAbl B BHAE ACHET, LEHHOCTEH, UHOrO HMYlIeCTBa
WK YCIYT UMYLUECTBEHHOr O XapakTepa A ceba uau ans TPETbHUX JINLL.

KOHd)ﬂHKT HHTEpEeCOB - CUTyauus, NpH KOTOpOﬁ BO3HHUKAET I[IPOTHBOPEYHHE MEXAY 3aHUHTEPECOBAHHOCTBHLIO
pa60THm<a KOJJIeaKa B NMOJNYUEHHNH MaTepuaJleoﬁ WA JIMYHOM BBIFOABI H npaBaMHu N 3aKOHHBIMH HMHTEpPE€CAMH
o6yqalou.mxc;1, rpaxxaaH, opraHmaunﬁ, obulecTBa MU rocynapcrtsa, 4TO MOXET IIOBJIHATH Ha HaAJexauliee
HCIIONTHCHUE pasOTHMKOM KOJUIeXka JOJKHOCTHBIX 00A3aHHOCTEH.

2.06uue nNoa0AKeHU

1. Konekc 3THKH M cly>ke6HOro noseJeHHs pabOTHHKOB roCyAapcTBEHHOr0 (GI0MKETHOr0 NPOdhECcCHOHAILHOTO
obpasoBaTejbHOro yupexzaeHust CrepauraMackHii XMMHKO-TEXHOJOTHYecKHil koaaemx (nanee - Komekce,

Konnemx) pazpabotaH Ha OCHOBaHHUU:
. [Monoxennit Konctutyunn Poccuiickoit ®enepauuu;

. TunoBoro kogekca 3THKM M CIykeOHOro MOBeJeHHs TOCYNapCTBEHHBIX CiyxaiiuXx Poccuitckoit
Deaepauny U MyHHULIMIIATBHBIX CYXalHX, 0106peHHOro pewenuem npesuanyma Coseta npu [pesuaenre PO no
NpOTUBOJEHCTBHIO KOppYNUMH (rpoTokon oT 23.12.2010r. Ne21)

. Konekca 3tvkn u ciyxeOHOro noBencHHA (elepaNbHBIX roCyNapCTBEHHBIX IPAXAAHCKHX CIYKAUIUX
MuHucTepcTsa obpasoBaHua U Hayku Poccuiickoil Qenepauuu (npukas MunoOpHayku Poccuu oT 22 HioHS
2011r.Ne2047);

. Ycraea Konnenxa,
. [MpaBun BHyTpenHero pacnopsaka Konnemxa.
. TTonoxeHHH KOJIEKTUBHOTO JOTOBOPA, @ Takoke Ha OGLMENpPU3HAHHBIX MPUHLMMNAX HPABCTBEHHOCTH H

MOpaJIM M HOpMax poccUiickoro obliecTBa ¥ rocyaapcTBa.

2. Koaeke npeactasnser coboi cBox o6LIMX MPUHUMIIOB NpPodeccHOHANbHON CyxKeOHOM ITUKH ¥ OCHOBHBIX
npaBuA Clye6HOro noBeaeHH, KOTOPBIMU JOMKHBI PyKOBOACTBOBATLCSA paboTHHKK Kouieoka HE3aBUCHMO OT
3aHHMAaeMol UMH JOJKHOCTH.

3. Kaxawlit paboTHHK NpH nocTynieHu Ha paboty B Konnemx o653aH 03HaKOMHUThCA ¢ nojioskeHUaMH Koaekca

1 cobnroaTh UX B mpoLecce cBoeil neATeNbHOCTH.

4. Uenamun Koznexca ABNAIOTCS YCTAHOBJIEHHE 3THUECKMX HOPM M MpaBHJ chiyxkeGHOro noBefieHust paboTHHUKOB
KoJenxa Ans JOCTOHHOrO BBIMOJHEHHs UMM cBoel mpodeccHoHanbHON AesATeNbHOCTH, a TaKke cojeicTBHe
VKPpENJEeHHIO aBTOPHTETA U penyTauny Konnemka.

Koznekc ciynT ocHOBOH Ang GOpMHPOBaHUA B3aHMOOTHOLUEHHH B TPYAOBOM KOJJIEKTHBE KOJUIEHKA, OCHOBAHHBIX
Ha HOpMax MOpaJH, YB@XHTEJIbHOM OTHOUIEHWH K MeJaroruyeckofl  MHOH NpodecCHOHaNbHOH AeSTENbHOCTH, &
TaKXe BBICTYIAET KaK MHCTPYMEHT CaMOKOHTPOJIs pabOTHUKOB.

5. 3uaHue W cobmomeHre paboTHHKAMHU Komnemxka nonoxeHuit Koaekca ABifseTcs OOHUM M3 KPUTEPHUEB OLIEHKH
KavecTBa UX NMpodecCHOHANBHOM AEATENLHOCTH M CIY)KeOGHOrO roBeIeH .

3. OcHoOBHbIe NPHHLUMIMLI U MPaBHJIA cayke6HOro noreaeHusa paboruukos Konnegxka

1. OCHOBHBIE NPHMHLMNBI CIyXkeGHOrO MOBeleHHs PabOTHUKOB KOJUIEIKAa SBJAIOTCA OCHOBOM MOBEACHUS MpH
UCMONHEHHH MU IOJDKHOCTHBIX 0643aHHOCTEH.

2. PaboTHHKM KONIEdKA, CO3HABAS OTBETCTBEHHOCTD Mepe]] rOCy1apcTBOM, 00LIECTBOM U FPaXXaaHaMH, [IPH3BaHbL:

. MCTIOIHATE AOKHOCTHBIE 00%3aHHOCTH 106POCOBECTHO M Ha BBICOKOM TPO(ECCHOHANBHOM YPOBHE B LENIAX
obecneyenns 3 dexTuBHOM paboTel KOIIEDKA;

. MCXOOMTb M3 TOro, 4YTO MpU3HaHMe, cOONIOJIeHHe H 3allMTa TpaB M CBOGOJA YENOBEKa M rpakJaHWHA




BEDE 32 90T OCHOBHOM CMBICT U coAcpKaHue NCATEIbHOCTH COTPYAHHUKOB KOMJIEAXKA;

- OCVIIECTBIATL CBOK JAEATENLHOCTb B MpefesiaX MOJHOMOYMH, MPefOCTaBNeHHbIX PabOTHHKY KOMeaxa B
SOOTRETCTBHUM C JOKHOCTHON MHCTPYKUMEH;

. MCKTI0YaTh NEHCTBIA, CBA3aHHbIE C BAUSHHEM KaKUX-JIUGO JTHYHBIX, UMYIIECTBEHHBIX ((PMHAHCOBBIX) H HHBIX
#=TeDecOB, NPENATCTBYIOINX A0OPOCOBECTHOMY UCIIONHEHHIO JODKHOCTHBIX 0053aHHOCTEH;

. VBEAOMJIATH JHpeKkTopa 060 Beex cnydasx obpallleHus kK paBOTHUKY KOMIemka Kakux- Jubo UL B wensax
LN N0=eHHS K COBEPLICHUIO KOPPYUHOHHBIX PaBOHApYIIEHHI;

. codmoaats GecnpUCTPACTHOCTb, MCKIIOYAIOLLYI0 BO3MOXHOCTb BIHAHMA Ha HMX NpodecCHOHANbHYIO
e TETRHOCTD PELISHHUH MONUTUYECKHX NapTHiH, HHBIX 00LECTBEHHBIX 00beIUHERNUI;

- cobmoaath HopMbl cnykebOHoi, npodeccHoOHaNbHOR ITUKH U NpaBUia IEIOBOrO MOBEAEHUS;

. NposBIATL KOPPEKTHOCTb MU BHMMATENBHOCTh B OOpallleHHH €O BCEMH Y4acTHHKaMHM 00pa3oBaTENbHOrO
TooLecca, rpaxiadaMi v I0/DKHOCTHBIMU NHIIAMU;

- NpoABAATH TEPNHMOCTE M YBaXKEHHe K 00blYasM M TpanuMuusM HaponoB Poccuu M Apyrux rocynapcrs,

VSWTHIBATL KYJBTYPHBIE W HMHbIE OCOOCHHOCTH pa3NU4HBIX OTHHYECKMX, COLMAIBHBIX TpyMn W KOHQeccHi,
oo OCTBOBATh MEXHALMOHAIBHOMY U MEKKOH(ECCHOHABHOMY COTTIACHIO;
. BO31EPAMBATECA OT TOBEJEHMS, KOTOpPoe Morno Obl BBI3BATH COMHEHHE B OOBEKTHBHOM MCHONHEHHH
S250THUKOM IOJDKHOCTHBIX 003aHHOCTEH, a Takoke U3beraTb KOHQAUKTHBIX CUTYyaLnH, cnocobGHbIX HaHECTH yluepd
W CemyTAUMU UM UMMIKY KOJJIENKa;
. NPHHUMATh MpPeAYyCMOTpPEHHBIE 3aKOHOAATEeNbCTBOM Poccuiickod Dexepauuy Mepbl M0 HEAONYLIEHHIO
SUUMMKHOBEHHSA KOH(IUKTOB UHTEPECOB H YPEryIHPOBAHHIO BOSHHKLIMX KOHGIHKTOB HHTEPECOB;
- cobnroaate ycraHoBneHHble B Konneke npaBuna nyOauYHbIX BBICTYIUIEHHH M MpefoCTaBNeHHs Clyxe6GHOlM
ERGOPMaLHH;
. NPHHUMATh  COOTBETCTBYIOLIME Mepbl Ans  ofecnedeHus ©Oe3onacHOCTM UM KOHQHAEHUHATLHOCTH
S=HOopMaLMH, 3a HECAHKIIMOHMPOBAHHOE pasrniallleHHie KOTOpOit OH HeceT OTBETCTBEHHOCTh WM (M) KOTOpas crana
¥3IBECTHA €MY B CBS3H C HCIIOJIHEHHEM
20TAHOCTHBIX 00f3aHHOCTE!;
. VBXKHUTEJIBHO OTHOCHTBCA K JEATEIbHOCTH [peiacTaBUTeNeil cpeicTB MaccoBoit MHopMauuu no
w=hopMupoBaHHIo oblecTBa 0 paboTe KoNneaKa, a TAKXKe OKa3blBaTh
c0JeficTBUE B NOJNYYEHUH AOCTOBEPHOH HHGOpPMaLIUN B yCTAHOBIEHHOM MOPAIKeE;
“2 HCMONB30BaTh CNnyxebHOe MonoXkeHne NPy pellleHHH BONPOCOB THYHOTO XapakTepa, a TakXke He MOoJiyyath B CBA3H
¢ HCMOSHEHHEM JOMKHOCTHbIX 06A3aHHOCTEH BO3HArpaXJAeHHs OT (U3MYECKHUX U IOPHAMHECKHX JML (ICHEKHOe
S03HArpaXICHHE, CCyIbl, YCJIYyTH MAarepHaJlbHOrO XapakTepa, OMIaTy pa3BieyeHMH, OTAbIXa, TPAHCHOPTHBIX
DacX0A0B U UHBIE BOIHATPAXAEHHA);

*  [OCTOSIHHO CTPEMHTBLCA K 06ecnedeHHIO kak MOXHO 6onee 3(hekTHBHOro pacnopskeHHs pecypcamu,

HaxonsLMMHCS B cdepe ero OTBETCTBEHHOCTH.

% Pabortnuk Konnemka, HaleneHHBIH OpPraHH3alMOHHO-PAaCTIOPAAUTENbHBIMI MOJTHOMOYHMAMH IO OTHOIUEHHIO K
ZpyTHuM paboTHHKAM, JOJDKEH ObIThb U HUX oOpa3suom npodeccHoHanusMa U 6esynpeunoil penyTauuu, cnocobcTBys
n0eJ0TBPALIEHHIO U YPEryMpOBaHHIO KOH(IMKTOB HHTEPECOB, (GOPMUPOBaHHIO B KOMIEKTHBE OAroNnpUATHOrO AJs
adbdexTuBHOR paboThl MOpPANTBLHO-NCHXOJIOTHYECKOrO KIMMaTa, a Takke NPHHHMATh Mepbl K TOMY, YTOGBl ero
noJI4MHEHHbIE He AOMYCKaH KOPPYILIHOHHO OMACHOro MOBEAEHHH.

4. PekomeuuyeMble ITHYE€CKHE NMpaBUjaa cnymeﬁnoro noBeAeHUA paﬁo'mmcoa Konnenxa

1. B cyxe6HOM noBeieHUH paboTHHKAM koniemaia HeobX0aMMO PYKOBOACTBOBATLCA KOHCTHTYLIMOHHBIMHU
MOJIOXKEHUSAMH O TOM, YTO YeJOBEK, ero npasa U CBOOObI ABIAIOTCS BhICILEH LIEHHOCTBIO, U KAXABIA rpaX AaHHH
MMeeT NPaBo Ha HEMPHUKOCHOBEHHOCTh YaCTHOM XH3HU, JIMUHYIO U ceMeiiHyio TalHy, 3allMTy YeCTH, TOCTOWHCTBA,
cBoero 106poro UMEHH.
2. B o6uweHud paboTHHKOB KONJIeIka MeXIy co0of, ¢ abUTypreHTaMU, CTYAGHTAMH, UX POJUTENAMU (3aKOHHBIMH
NpeACTaBUTENAMU ), PEACTABUTENIMU HHAYCTPUM MM HHBIX CTOPOHHHX OpraHu3auuii, rpaxaHamu,
obpaiyaniiMics 3a HHopMalkeil B KOJIeaX, CO CTOPOHEI paboTHHKA 00pa30BATENLHOTO YUPEKACHNA
HeJoNnyCTUMBI:

e moboro BuAa BbICKa3bIBaHWA U AEHCTBUSA AMCKPUMHMHALIKOHHOTO XapaKTepa Mo MpU3HaKaM NoJia, Bo3pacTa,

pAChI, HALHOHATBHOCTH, A3bIKa, TPAXKAAHCTBA, COLUATLHOrO, HMYIIECTBEHHOTrO UM CEMEMHOr0 MOJOKEH!S,




]

SOAHTHYECKHX WIIM PESTMTHO3HBIX NpeANOYTEeHHI;

* rpedeGpexuTenbHbIH TOH, rpyboCcTh, 3aHOCYMBOCTh, HEKOPPEKTHOCTH 3aM€4aHHii, NpEAbABIECHHE
W EpHBIX, HEe3aCny)KEHHBIX OOBUHEHMI;

*  31po3bl, OCKOPOUTENBLHBIE BEIPAXKEHNA UK PEIIMKH, AefiCTBUS, NPENATCTBYIOLIHE HOPMANBHOMY
Sss HOTH TIPOBOLIMPYIOLLKE MPOTHBONPABHOE MOBEAEHHE.
2 FEeTEHKH KoJUledKa NOJDKHBI CHOCOOCTBOBATH YCTAHOBJIEHHMIO B KOJUJIEKTHBE [ENOBBIX B3aHMOOTHOLUEHMH U
BT ETHBHOTO  COTPYAHHMYECTBA JAPYr C  ApYroM, JAOMKHBI ObITh BEXJIHMBBIMH, A00poXKenaTenbHBIMH,
SN TESiMH. BHUMATENBHBIMM H MPOSABNATH TEPNHMOCTh B OOLIEHMH CO CTyOEHTaMH U HX pPOAHTENAMM,
ST #EEHOCTRIO M JTIOBIM MpaXxJaHMHOM, OOPATHBLUMMCSH B KOJUIEIXK.
& Sse—=ud sua paboTHuka Kosnemxa NpH UCMOJHEHHH MM JOMKHOCTHBIX 00s3aHHOCTEH B 3aBUCHMMOCTH OT
st paboTel M opMaTa ciykeGHOro MeponpUATHS AOMKEH CMOCOOCTBOBATh (POPMHPOBAHHIO YBAKHMTEJIBHOIO
UFSEmcews rPRKIAH K MPEACTaBUTENSM oOpa3oBaTeNbHBIX YupexieHui u Konnemka, B 4WacTHOCTH, a TaKxe
SmeToTEOBaTH  OOILENPUHATOMY JEAOBOMY CTHJKO, KOTOpbIE OTIHYAIOT OQHUHANBHOCTb, CHEPKAHHOCTD,
TP EEOCTD, aKKYPaTHOCTD.

5. MHCcTpyMeHTbI KOMMYHHKALHI

SOMMYHHUKAUMH - 3TO KPOBEHOCHAs cHMcTeMa nto6oi opranusauun. Ecnu oHa QyHKUHOHHpYeT HenpaBHIBHO, TO
STV 3€4T He MOoNTy4aeT TOTO YPOBHS CEPBHCA, KOTOPOTO 3aCyKHBAET, MOSABJSKOTCS KOH(IHKTBI, YXYLIAETCH MHEHHE
U GUTIEKTHBE U O KoJemxke B uenoM. Jlns 3 bekTHBHON KOMMYHHKALMH CO CTy}leHTaMH C POOMTENAMHU CTYIEHTOB
# ¢ wasaeramu no pabote Heo6X0AMMO CIENOBATL CAEAYIOLINM MPaBUIaM:

*  Bosodepsicugatimecy om usnuuHux paseosopos. 4acto coTpyJHUKH THOGST MOFOBOPUTE, OCOBEHHO O CBOMX
sooinemax. BeickasbiBaHHE CBOEro MHEHHs caMo 1o cefe XOpoLo, HO BaXKHO, YTOBBI 3TO He Metnano paboTe.
Crapafitech MeHbLlUE FOBOPUTH U 00JbLLE JENATh.

Bl3aepANBaiTeCh OT crueTeH. CrIeTHH - 9TO MHEHHE, BBICKA3aHHOE YENOBEKOM, HE YBEPEHHBIM B YEM-TO MJIH KOM-
"0 W HanpasJIeHHOE CKOpee Ha pa3pylleHHe, yeM Ha cosuzaHue. Ecnu Bawe MHeHHe He ynyyuur obcyxaaemylo
CETVALIHIO, HE BhICKa3bIBaiiTe ero.

*  Buipadxcaimech yemxo u scho. I1oTpaTbTe HECKOIBKO MMHYT Ha TO, 4TO6BI yOeqHTLCA B TOM, UTO YENOBEK
so=uMaet Bac, o6bsacHHTe Balun uaen u npuBeauTe npuMepbl.

Tlocrapajitece Bce OOBACHMTH Kak MOXHO MOHATHee. He 3abbiBaiite, 4TO C1OBa OTHOCHTENbHBI (YTO 3HAUMT
“Soabmoi” UM “ObICTPBIA” 3aBUCHUT OT ombiTa Baulero cobece1HUKa) M MHOTO3HAYHBI.
*  3adasaiime sonpocel. Ecnv Bbl He yBepeHbl, MPaBUHIBHO JIX Bbl NOHANN roBoOpsLIEro, MOMPOCHTE €0

YTOSHHTL HEACHBIC MOMEHTHI. 3apaBatb BOMNPOCH! - 3TO MPH3IHAK MYIAPOCTH. He ocraBaiitech B foraakax.

*  Hdewumecv moabko OocmoeepHoi ungopmayues. Ecnu Bbl He yBepeHbl B MONHOH JOCTOREPHOCTH
npenocTapiseMoil Bamu nndopmauuu, To 1160 NOACHUTE, YTO ITO Ballle TIMYHOE MHEHHe, TMBO He roBopuTe
HHYEro, T.K. KOJUIern 6yyT MpHHMMATh peLueH s, OCHOBBIBAsCH Ha CKa3aHHOM Bamu.
« [Ipedocmasnatime ceoespemennyio ungpopmayuio. 3anozaasias HHHOPMALINA HE UIMEET LIEHHOCTH H MOXET
soczz2 npuHecTy Gonblue Bpeaa, YeM HeBepHas HHGOpMauuA.
« bydeme omkpuimer. He 6GoliTech XEeNUTbCA CBOMMM HMIEAMH M BbICKa3bIBaTh CBOE MHEHHE B Kojuleke
2000My COTPYAHHKY! 3a HCKIIOUEHHEM ClyYaeB, koraa HHGopMauus ABAseTCS KOHDUAEHLNANBHOM,
«  Coomoodaiime xonguoenyuarenocms. COTPYAHHKH He HMEIOT npasa AenuThes HHdopMallMell o Kolnenxe ¢
ApeACTaBUTENIMH NPABHTENLCTBA, MPecChl MM Moboi
Sw 0@ opraHM3aluWM, IOPHIOMYECKM He cBa3aHHON ¢ komnemxem. [lpexctasienue konnedka B OGUUHANBHBIX
SowscTBAX MaccoBOH HHGMOPMALMK - 3TO EJI0 AMPEKTOpa.
«  Byobme sexcnugol. COTPYAHUKH JOJKHBI ObITh BHUMATENbHBI, BEXIMBbI H TIPERYNPEANTENbHBI B OOLIEHHH
KaKk BHYTpH, Tak M BHe komnemka. Komnemwk - 3To obpasoBaTesibHOE YUPEXIACHHE H BEXIHMBOCTB M0
OTHOLUEHHIO K CTyZeHTaM M K ApYyr APYry - 3aJOr HALIero XOpOLIEro HacTPOEHHMs, a 3HAYMT W yCrexa B
HEIoM.

6. OTBETCTBEHHOCTH 32 HapyLUIeHHe noJjoxkeHMii Kogekca

3& HApVIUCHHE nonoxennt Kopekca paﬁoTHHK HeCeT MOpaNbHYKO OTBETCTBCHHOCTH, a TakKXe€ HHYIO
S ETCTBEHHOCTB B COOTBETCTBHM C 3akOHOaTeNnbcTBOM Poccuiickoil (Dezlepaupm.




101eH1e paboTHMKOM HOpM Koniekca yuHThIBaeTCA NpH NpoBedeHHH aTTecTaluii, GOPMHUPOBAHNH KaIpPOBOrO
151 BBIIBHXXEHHA HA BBILIECTOALUME JOMKHOCTH, @ TAKXKE MPH HAJIOXKEHUH JHCLMIUTHHAPHBIX B3bICKAHH
HHK KOJLIEJDKA, HaJleICHHbIA OpPraHH3alMOHHO-PACcMOPAAHTENLHBIMH MTOJIHOMOYHAMMU 110 OTHOLIEHHIO K
paboTHHKAM, HECET OTBETCTBEHHOCTh B COOTBETCTBHH C 3aKOHOAATENLCTBOM Poccuiickoii Menepaunu 3a

Wiy 6e3neficTBYA NOAYMHEHHBIX, HAPYIIAIOLUX NPHHLIMIBI STHKY U NPaBUa CyeGHOro MoBeneHHs
4 HE MPHHAN Mep, YTOOB! He IOMYCTUThL TAaKUX NEHCTBHH unu Ge3neicTRHMil.
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